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PeopleSoft Portal Self-Service 

Updating  ‘Highest Education Level’, ‘Ethnic Group’, and ‘Military Status’ 

From your Portal Page, click on Modify Personal Info. 

 

 

The following screen will appear.  To update your Highest Education Level, you will need to add a row by 
clicking on the plus sign. 
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After you have added a row, enter the effective date that your change took place, this date should be 
within the current month.  Then click on the drop down box and choose the correct education level you 

have completed.  If this is all your changes, you may now save by clicking on the  button. 

 

 

Once you have saved your information, you will receive an e-mail notification that you have updated 
your record. 
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To make changes to your Ethnic Group, click on the Regional tab, add a row, and make the change. 

To make a change to Military Status, add a row; enter the effective date that your change took place; 
this date should be within the current month.  Then click on the drop down box and choose the correct 

status.  You may now save by clicking on the  button. 

 

 


